
Writing Off
Business

Travel 101
T R U E  N O R T H  B O O K K E E P I N G



Hey, it’s
Sara!
Just because you check a few
emails on vacation doesn’t
automatically make your trip to
Hawaii a write-off... so I’m diving
into what you do need to
document to keep the IRS happy
for business travel deductions.

Plus, what about when you bring
your spouse along to your work
conference? Or if you take a few
personal days to enjoy some time
off?

Keep reading, and I promise I’ll
cover all your burning business
travel questions!

NOTE: This guide is for educational purposes
and is not intended as tax advice. Please
consult your tax accountant regarding your
specific travel deductions.

T R U E  N O R T H  B O O K K E E P I N G



What is business travel?

Traveling away from
your house isn’t the test
for business travel;
traveling away from
your tax home is.

For example, if you
normally conduct all of
your business in Dallas
but live in Austin, Dallas
would be your tax
home.

Now, let’s talk about
what you can write off!

The IRS considers business travel to be when you’ve traveled
away from your tax home for substantially longer than a
normal workday, and you needed to sleep (or rest) while you
were there.

Driving across town might give you a deduction for your
mileage, but to the IRS, you’re probably not leaving your tax
home! The IRS considers your tax home to be the general area
of your main place of business, even if it’s different from the city
you live in.



What are travel
write-offs?
Once you’ve determined your trip
qualifies as business travel, you may be
able to deduct ordinary + necessary (and
not lavish or extravagant) expenses like:

Hotels, Airbnbs, other lodging
Plane, train, bus tickets
Taxis, rideshares
Baggage fees
Parking fees
Meals*

What people get wrong:

Even if your trip isn’t 100% business,
these expenses must be connected to a
business purpose to be deductible.
Flying to a week-long vacation where
you’ll have a single business lunch? That
airfare probably isn’t deductible.



For meals on qualifying business travel, they’re still just
50% deductible (I fear the 100% deductible rule from a few
years ago is still floating around out there, which is why
you need to be working with a qualified tax professional).

When you’re traveling, you can choose how to handle your
meals: actual meal costs or per diem (M&IE).

Actual meal costs: This is exactly what it sounds like! You
track what you spent on meals, beverages, tax, and tips
while traveling.

Per diem (or standard meal allowance): You’ll use the
federal MI&E (meals and incidental expenses) rate for the
location you’re traveling to. Any lodging costs will still
need to be tracked separately from your per diem.

If you’re using the standard meal allowance, you can only
use 75% of the MI&E rate on your first and last day of travel.
That amount is still subject to the 50% meals deduction.

Whichever method you choose, it’s always best practice to
document the time, place, business purpose, and business
relationship (if a guest is involved).

Meals & Per Diems



Recordkeeping
Rules
Just like other business expenses, the IRS
needs you to keep adequate records of
your business travel.  Record the amount,
time, place, and business purpose of
each of your travel expenses as close to
the time you incurred these expenses as
possible (not months later).

What I’d recommend saving:

Receipts from your travel
Hotel booking confirmations
Conference agendas/registrations
Notes on business purpose
Itinerary showing what days were
business vs. personal
Mileage logs (if you drove)

Personally, I like to create one Google
Drive folder per trip and save everything
in there!



Bringing Your Spouse

If you’re bringing your spouse or
other family members on a business
trip, please don’t assume you can
automatically write off all of their
expenses too!

You can only deduct their travel
expenses if you can answer yes to
ALL of these questions:

Are they your employee?
Do they have a bona fide
business reason to be on this
trip?
If they were traveling alone,
would their expenses otherwise
be deductible?

If you don’t pass all three of those
tests, what happens if they come
along anyway? Your portion of the
trip may still be deductible, but any
additional costs attributable to the
other person(s) may not be. For
example, a shared hotel room may
still be deductible, but an additional
plane ticket usually wouldn’t be!



A few other
considerations:
Traveling for > 1 year? If you’re on a work
assignment that’s realistically expected to
last for longer than a year, this is
considered indefinite, and the usual
business travel write-off rules don’t apply.

Personal days? If your trip is primarily for
business, you can generally deduct travel
to your destination. If your trip is primarily
personal, only qualifying expenses directly
tied to your business activities may be
deductible.

Weekends? If you’re conducting business
on a Friday and the following Monday, the
weekend between usually counts as
business if it’s reasonable to not travel
back home. If your last business activity is
on a Friday and you remain at your
destination on Saturday for personal
reasons, it’s a non-business day.

International travel? Rules are a bit
stricter; check with your accountant!



Let’s Connect!
I’m passionate about helping small business
owners understand their numbers through

monthly bookkeeping and streamline
business processes.

Reach out to see how we can help your
business.

WWW.TRUENORTHCOLTD.COM




